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. Logging in as your Company

Access the New Racing Admin Site (NRAS) using www?2.racingadmin.co.uk and enter your log in details as provided upon approval of your
application. This will be your email address that was entered on application and the password you chose.

If you are a registered racehorse owner, you will be able to access various menu options once you have logged in. However, to access the
menu options on behalf of your Company you will need to click your name in the top right hand corner.

-

Mr K. Director j §

X

o Mr K. Director acting on behalf of Company Ltd

Mr K. Director

Change Password
Change Secunty Questions
Personal Details

Log Out
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You will then be able to select to switch your menus to working on behalf of your Company.

2. Owner Menu

e To view your Company ownership details, click on the Owner menu at the top of the screen.

e My Ownerships will be available under the Ownership details menu. This screen will provide you with the Company Ownership details
and all associated Ownerships for that Company.

&~

éBHA FIXTURES & RACES ~ OWNER v~  INFORMATION ~

NAMES & FASSPORTS MY ACCOUNTS COLOURS SPONSORSHIF ENGQUIRIES
Check Mame availability EHA Invoice Enguiry Racing Colours by Person My Sponsorships
Furged Names Racing Colours Builder
Enfquire Name Reservations AUTHORITY TO ACT
Enquire Nanje Registrations Your Agents OWMERSHIP DETAILS
My Apphcatmng o Autherised by \ Enquire Ownerships
Uilves Hesvaiion Apications Fegister Authority to Act Wy Owwnerships
Partnership Reqgistration
VAT Syndicate Reqistration
Enquire WAT Fegistration Club Registration

e From this menu, you can perform a variety of actions on behalf of your Company, including registering colours, names and sponsorships
in addition to registering new ownership entities which your Company is involved in.

2.1 My Ownerships
e This screen will show you details on your Company Ownerships as well as showing all the details for all the entities e.g. Partnerships,
Syndicates, and Clubs that your Company is in involved in.
e You can view any recent applications that have not yet been reviewed by the BHA by clicking on the “Pending” tab.
e This screen will display the name of your Company and the colours which are registered to it (if any). The HIT badge will be green if the

Company has horses in training, and red if not.
e Click on your Company to view more details, it will always appear at the top of the list if the Company is a registered Owner.



Adding New People to a Company

REGISTERED FEMDIMNG

\/’inp V/F‘.:!I‘tl’n'c:hlp \/’Qynﬂirmp \/Cnmp:any \/'Clun

REFRESH

Q
Ovinership Name Date Reqistered Type
Company Limited 16/04/1597 COMPAMNY HIT o
DARK GREEM, ORANGE sleeves, DARK GREEN diamonds, ORAMNGE cap
Syndicate 1 17171/2008 SYMDICATE HIT %
Mo colours reqist ered
304074201 SYMDICATE HIT ®

Syndicate 2

Mo colours regist ered

1.1. Company Details

e This screen will show you details on the Company relating to their Ownership status including:

o Ownership type — this will display as “Company” in a red/brown box.

Racing Name
Registered Owner status
Registration Date

O O O O O

selected a ready to race or complete package during the application.

Directors
Company Secretary

ROA Membership status, start and end date
Renewal date — this will display the date that your registrations e.g. Colours etc. will be renewed

Racing Package, to and from date and the outstanding products remaining for registration — this will only be seen if you have
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o Colours registered to the Company

e Itis possible to access the menus for horses owned, colours, VAT, Authority to Act, sponsorships, and names via this screen.
e To select one of these options just click on the name in the menu and you will be taken to that respective screen. For further help on
how to navigate and register each individual registration, please see the relevant user guide.

Company Limited

-~ X 000, A Wiltshire. SN10 4TE

DETAILS HORSES OWMED OWMERSHIPS COLOURS SPONSORSHIPS
Owner details o
Onewnership type: COMRPAMNY Racing name: Cormpany Limited
Reqgistered owner: Wes
Registration date: 16041997 End date:

FO& member: =]
Start date: 22022000 End date: 31/03/2005

Fenewal date:

Racing paclage:
Paclage from: To-

Directors

hdr. A Director
hirs B. Directar

Company Secretary

A Director

Example of Owners Details screen
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2. Adding New People

e From the Company details screen, you will also be able to access several options from the “Show More” button.

e C(Clicking on this button will display a list of options including:
o Maintain Contact Details
o Add People
o Remove People

DETAILS HORSES OWNED COLOURS VAT AUTHORITY TO ACT SPONSORSHIPS RESERVED NAMES

Owner details o

W aintain contact details
Ownership type: COMPANY

Racing name: Ltd
9 pmpany Add people

Registered owner:  Yes Remave penple
Registration date: 1641142013 End date:

ROA member:  Yes

Startdate:  14/11/2013 End date:

e (Click “Add People” to add new Directors/Secretaries to the company.
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2.1. Add People
e This is the first step of the Add People process for a Company. This screen will allow you to add a new person to the Company.
1. Add people
W
ﬂ Please enter the details of each new person you wish to add to the Company. Click "Add Person” to save them to the list. Once all people have been added, click continue. You

can remove members from the list by clicking the icon next to their record. Click the star icon if the new person requires access to the Mew Racing Admin Site and authority to

act on behalf of the Company.

Company Limited a2, x:, 000, 54304000, Aberdeenshire, PO1 520

MNew person details

Title:* Please Select
Surname® Surnarne
Country Great Britain

Enter Fostcode

Email: * Ernail address

All Forenames:*

Date of Birth:*

Telephone:

Forenames

dd/mrmsyyyy i}

EMTER ADDRESS MAMUALLY

Fhane nurmber

ADD PERSON

CONTINUE CANCEL

e C(Click the arrow on the title field to display the list of titles. Click the required title to select it. This is a mandatory field.
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e Type the forenames and surname of the person you wish to add. This is also a mandatory field.
e You can then enter the date of birth manually or click the calendar icon to display the date picker.

JULY 197g

Click here to change
the month/year

|d Persan" to saveth ntinue.

ricon if the new pers 2 3 4 5 & ’ g iuthari
mn 11 12 13 14
9 15
17 1a 19 20 21
16 22
24 25 26 27 28
23 29
All Forenames:™* 31 ] _
30 Click to display

/ the calendar icon
]

Date of Birth:* 20/03/2017

o Click the correct date to select it.
e You can manually add the date by typing the date in a DD/MM/YYYY format in the box. This is a mandatory field.

o Next, enter the address details. Great Britain is shown as a default in the country field, however you can click the arrow to expand the

country list and select a different country.
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If a foreign country is selected, you can enter the address manually by typing in the address fields.

Address

Country Angola

Flease attach a copy of your Driving Licence: T ADD FILES..

or altgrnatively. a copy of your Passport AND one of the % ADD FILES...
following:

+  Apersonal utility bill (gas, electric, etc.)
* Abank statement

Email: * Email address Telephone: Fhone number

ADD FERSOMN

You will also be prompted to add documentation for the person if they are not a GB resident. This includes a copy of their driving license
or a copy of their passport and utility bill/bank statement. Photocopies of these items are acceptable.
Click add file, a window will then display and you will be prompted to add the files from the folders on your computer.

10
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£ Open
'\ )v =+ Libraries ~ Documents - - \E/I Search Documents 1.0
organize *  Mew Falder == = m '@'
't Favorik = i
B9 Favorites Documents library srrange by Folder =
Bl Desktop Includes: 2 locations
4 Downloads

Mame “ Date modified Type Size

£l Recent Places
emtothe list. Once zll people have been added, click continue. ¥ou can

Mo items match your search,
¥ requires access tothe New Racing Admin Site and authority to act on

=l [ Libraries

= Pictures
BF videos

=18 Computer
“-{ Local Disk {C:)
w SFTP Data (D:)
¥ Files (H:)
[# 2 Applications (G} Forenames
# Tmaging {¥:}

€ -
W Network = M 304032017 ]
File narme: I j IAII Files j
Open I Cancel |

2
Country Angola v
Flease attach a copy of your Driving Licence: 13 ADD FILES
Or alternatively, a copy of your Passport AND one of the B ADD FILES
following:

* Apersonal utility bill (gas. electric, etc)
s Abank statement

Ermmil- % R Telnmkmnn: -

e C(Click on the desired file and then click open. You can add up to five files for each upload.
o If the address is a GB address, you can use the post code search by entering the post code in the post code field and clicking the search

icon
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Country Great Britain v

Enter Fostcode (o} ENTER ADDRESS MAMNUALLY

Click here to search for address

e Another box will be displayed with the list of addresses matching that post code.
e C(Click the arrow on the right side of the box to expand the list and view all the addresses.

Country Great Britain v

Enter Post code NNE 2EX Q ENTER ADDRESS MANUALLY

Address ‘Weatherbys Thoroughbred Ltd, Sanders Road, Finedon Foad Industrial Estate, W ¥ \

. . . Click to expand the drop down
e Click on the required address to select it.

e The final mandatory piece of information required is the email address of the person.

e Thereis also a place to enter a telephone number if required, however, this is not mandatory.

e Once you have completed all the mandatory fields (denoted by the asterisk *), you will then be able to add the person by clicking the
“Add Person” button.

e They will appear at the bottom of the screen. You can continue to add as many people as you require.

12
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Click to expand the drop down

Confirm people details

Hame Address Title

=0

Andy Director Weatherbys Thoroughbred Ltd, Sanders Road, Finedon Road Director v

Industrial Estate, WELLINGBOROUGH, NNS 4BX
Fleaze select

Agent

Company Secretary
Company Signatory
Guarantor NCEL
Frincipal Shareholder
Sub Corpany Signatory

e Before continuing to the next step, you must add a title for each person.
e C(Click the arrow to expand the list and select the appropriate title.

=

e If you discover the details you have entered contain an error or you no longer wish to add the person, you can use the M t5 remove the
person from the list. This person will then not be added to the Company.

e Toreturn to the owner’s details screen without saving the changes, click cancel and confirm.

e To proceed to Step 2. Click “Continue”.

13



Adding New People to a Company

1. 2dd peaple

ﬁ' Pleass enterthe detailsof each new person you wish 1o add to the company. Click"sdd Person" 1o sawethem tothe list. 0nce all people have besn added, click continue, You can
Ermove mermbers fom the list by clicking the icon nextto theirmocom. Click the staricon if the new person mquies access o the Mew Racing admin Siteand authornity o acton
behalfof the Campany.

AXOIMT a2 ¥xx 000, AdX XXX, Wikzhirs, SM104TE

Mew person details

Title: Fleass selent v All Forenames:> FO BN ames
Sumanne:* SUmane Dateof Birth:* ddsrnn sy =
country Great Britain '
Click to add person once
EnterFostcode EMTER ADDRESS MANUALLY .
a details are added
Email: * Email addess Telephone: Fhone number

Confirm people details
Hame addess Title Click to return to Owner’s

Andy Diector wzatherbys Thomughbed Lid, Sanders Road, Finedon Road oi r I i | detalls.
Industrial Estate, WELLINGEOROUGH, MM 2 4B

Click to proceed to Step 2.  m——— CONTINUE CANCEL

14
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2.2. General Questions
e This screen will display four questions.
e Each question must be answered by clicking on the yes or no radio buttons.
e If Yesis selected, you will be prompted to add more details. Documents can also be uploaded if required.
e To add a document, click “Add Files”. You will then be prompted to locate and select the documents from your folders.
e You will not be able to continue if any questions are answered yes and no further details are provided, you must enter text in the details
field and/or upload a file to continue.

1. fidd people 2. General questions

L

Company Limited azx, =xx, 000, adxi0o0s, Aberdeenshire, PO1 SC0O

Hawe any directors of the company previous been:

1. The subject of any proceedings of a criminal nature, been charged in connection with any alleged criminal offence, are aware of any circumstances which may lead to you being
charged, or been convicted of any criminal offence (Excluding offences which are spent under the Rehabilitation of Offenders Act 1974)7%

Yes Mo

2 Made the subject of any jJudgement debt or court award in Great Britain or el sewhere?

Ves Mo

3. The director of any company. or partner in any partnership, which has gone into receivership. liquidation (volumary or compulsory), administration, voluntary arrangement or
arrangement with its creditors within the last 10 years?™

L4 Yes Mo

Click to upload files — ——————. PETTETES

Click to
4. Declared bankrupt, been the subject of an Individuzl VE-IUn'Iny .ﬂ.rrangemem or other statutory based cormposition with creditors?*
return to
Yes L Mo
Owner’s
details

CONTINUE CAMCEL

~

Click to proceed to Step 3.

15
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To continue, click the continue button to proceed to Step 3.
You must answer all the questions before you can progress.
As with the previous step, clicking cancel and confirming will take you back to the Owners details screen.

2.3. Racing History

This screen will display four more questions relating to history in racing.
All questions must be answered as either yes or no.
As per the previous screen, if yes is selected, details and/or documents must be given to progress to the next step.
For question three, you can select multiple options including:
o Disqualification
o Refused any registration or application
o Included on the forfeit list
If one or more options are selected, details and/or documents must be provided.
Click cancel to return to the owner’s details screen — no details will be saved.
To continue to the next step, click continue.

16
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1. Add people 2. General questions 3. Racing histary

G & 0

AXOM azc o 000, agxxon, Wiltshire, SN10 4TE
1. Have any directors of the company previously owned a racehorse in any country outside of Great Britain®

Yes Ma

2. Hawe any directors of the company, their spouse/ partner or a family member held any form of licence or permit under the rules governing horse racing in any country outside of
Great Britain?*

Yes Ma

3. Hawe any directors of the company, their spouse / partner or a family member been subject to any of the following by any Racing Authority (including Great Britain)?*(tick all
that apply)

Disqualificatian
Refused any registration or application
Included an the forfeit list

Mo

4. Hawe any directors of the company actively engaqged as a Bookmaker or do they have any financial interest in any betting businesses including spread betting businesses, e.q.
as a shareholder or director?*

Yes Mo

Click to return to
Owner’s details

CONTINUE CANCEL

Click to proceed to Step 4.

17
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2.4. Review Details

This screen will provide a summary of the changes to the Company.

Panels displayed will include:

Added people — this will display the name, address and title of the people being added to the company
General Questions — this will display the questions and answers entered on this section

Racing History — this will display the questions and answer entered on this section

Company Details — this will display the key, name, and address of the Company

Documents — this will show any documents uploaded in steps 2 and 3.

o Declaration

O O O O

The declaration must be completed on behalf of the directors to submit the changes.
Both boxes must be ticked and a name entered in the signature box.
To return to any previous steps, use the progress bar/tramline at the top of the screen by clicking on the step you wish to return to.

If you do not wish to continue with the changes, click cancel, and confirm to return to the owner’s details screen.
To save the changes, click “Submit”.

18



Click to return to a step

PROCESS COMPMNY MEMEBER

1. Adel pecple 3. Gerersl questions 3, Racing biswey

& & o

4 Hewiew

ﬁ Figpor check the | mioem o below  the-detals ae-comect, click “Ssubmit®. o sy details s inoomect, plesss clickon Siep 1. Remove People D emend the i niyem sion

Added People
Hame hdre
MIE. Hum padink B, Litse il Lage,skdemey, POS | CO, G Entsin

General questions

The sybjectol amy posed|ng sal scamin o natee, been chaged in oo nRection with amy slleged cAmindofience, ae
v Of By < oumatances which may ead 10 you being chaged, or besn convicied of anyciminal o fliencs Exluding
ofenceswhich e spent under the Fiehshil o n of Ofenders acl 1974

Angeer MO

Wiade the: s bjpesctof sy jud gesment et o r oo @ e in G e Bvtinonel sewihe 7

Angwer Ve

Plageialy i 0T AC hin] 0 PifpT 0

The i et of 88y oo mpEYy.or paner in avy partnership, wbich s gone inw mossenhip, liguid geos (wiehtayor
ot o)L, aciin el strtio B Vol UL FEERQETENT O BTENgEment wilh Mecrdin fmwithin Belast | 0 yean?
ARt MO

Doc e Dsrvkn L, e % bt ol e | ciriclog o VAL jon P AT T oBNI A 0 T EPET SRR B e O MO w0
cmdmes?

ARl NG

PeOple Tite

b=

Company details

Company Limited
A RO MC0 X MO NN 0K, DI,
A 0000 Syt o, CBE GHE

Adding New People to a Company
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Click to check the boxes

Racing history

Have any directors of the camp any previously owned a raceho rse in any co untry outsideof Great Brtain?

ANSWEL MO

Have any directors of the comp any, their spouse f partnerarafamily memberheld any fomn of licencez or pemit underthe
nilesgoveming harse razing in any country outsidecf Great Brtain?

ANgwer NO

Have any directors of the camp amy, their spouse /s partnerarafamily memberbeen subject to any of thefo llowing by any
Facing Authority (including Great Brtain)?:

Angwer Mo

Hawve any directors of the camp any actively engaged as a Bookmakerordo they have any financial interest in any betting

businesses including spread betting businesses,e.g. as ashaeholderordirector?

ANSWEL WD

Declaration

TheCompanyagrees o bebound inall respects bythe Rules of Racing. *

Documents

« Coljpg

TheCompany has read and understood the Declarationand, to be bestof my knowledgeand belief, thedetails | have provided throughout myapplication areaccurateand true. *

Nameof peson completing farm:*  Signatue

Enter signature here

Click to save changes

CAMCEL

her

20



Adding New People to a Company

2.5. Receipt

This screen will display the same information as the previous screen

You will not be able to return to any previous steps at this point

To return to the owner’s details screen, click the link at the bottom of the screen.

Your request to add a new company will be sent to Weatherbys to process. Once this has been completed you will receive an email to
inform you of the addition and the new Director or Secretary will be added to the Owner’s details screen.

1. add people 2, General questions 3. Racing histony 4. Review 5. Receipt

The amandment has been com pleted succassfully Pleasa evies any aertso rnotifications below

Added People

Hame Addmss FeopleTitle

Andy DiEctor weahertys Thomughbed Lid, Sanders Road, Finedon Road Diector
Industr al E£tate, WELLINGBOROUGH, MNE 48X

General questions Company detaills

The subjectof any pmceedingsof acrimin al nat e, béenchaged in connection with any alleged crminal offence, ane Company Limited

aw areof anycimum stanceswhich may lead 1o wou being chamed orbeen convicted of any ciminal offence (Excluding pany

offences which ae spent under the Rehabilitation of Offenders &ct 1974 17 AN, KN 000, A K00, Wilt shine, SMT04TE
ANSHREL WD ¥

Madethe subjectof any judgement debt or cou i awand in Great Britain orel sewhems?

ANSWET NO Documents
Thedirecto rof anycomp any, orpartne rin any p artnership, which hasgoneinto recenvership liquidation feoluntanor

com pulsony, administratio n, voluntary arangementor arangement with its cred itorswithin the last 1 0 years?

Answer Mo

el amed bankon pt, been the subject of an Individual violun tary Armangerment orother statuto ry ba sed co mpo sitio n with

e 0 rs?

ANGMEL NO

21



Adding New People to a Company

Racing history Declaration

Hawe anydirectorsofthecomp any previously owned araceho rsein anyco untry outsideof Great Britain?

The Corpany agrees to be bound in all espects by the
AMESWEL NO Rulesof Racing.

The Cornpany has read and understood the Declaration

Have any directarsof the comp any, their spouse f partnerorafam ily member held any fam of licenceor pemit underthe and, 1o be bestof my knowledge and belief, the details |

nilesgoveming harse racing in anycountry outsideof Great Entain? have provided thmughout my application ae acou rate
and tnue. *

Angwer No

Signed: weatherbys
Date: 21023207

Hawe any directorsof thecomp any, their spouss f partnerorafam ily memberbesn subjectto any of the fo llowing by any
Facing authonty (including Great Entain)?:

ANSWER MO

Hawve any directarsof thecomp any activelyengajed as a Bookmakerordo they have any financial interest in any betting

businessesinzluding spread betting businesses,e.0. as a shaeholder ordimector?

ANSNED MO

RETURMTO OWMER DETAILS

Click to return to owner’s
details screen

22



