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1. View Registered/ Historical Colours  
• From the main menu select Owner and under the Racing Colours menu select ‘My Racing Colours’ 

• Current registrations will display in a table format.  Information displayed under the following headings; 

o Set  - this is the set number 

o Colours – colour description 

o Registration  - type of registration (Annual, 5yr, 10yr, 20yr)  

o Registered (Date of registration, if prior to 1985 will display as Pre 1985) 

o Renewal (date registration is due for renewal) 

• Option to Terminate by clicking the 3 blue dots 

• Option to Share by clicking on the 3 blue dots 

• Option to Transfer by clicking on the 3 blue dots 

• Option to Maintain by clicking on the 3 blue dots (only displayed when there is more than one set of colours registered) 

• Record count and pagination will also display 

• Option to select ‘Historic tab’ (this will display any historic colours with the following detail 

o Set  - this is the set number 

o Colours – colour description 

o Registered (Date of registration, if prior to 1985 will display as Pre 1985 

o Date Changed – date of amendment 

• Option to Navigate to  Racing Colours Builder to check colour availability 
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View Registered Colours  

 

2. Check Colour Availability 
• From the main menu select Owner and under the Racing Colours menu select ‘Racing Colours Builder.  (Note: Trainers that are not 

registered Owners can still access this screen via the Trainer Menu and selecting ‘Racing Colours Builder’ under the Racing Colours menu) 

• Racing Colour Builder Screen is displayed which allows a graphic of the colours that you wish to check to be built and displayed 

• Select Jacket Style by clicking on the jacket icon 

o Jacket styles are displayed 

o Select the required style by clicking on it, this will now display on the main colour graphic as the selected style 

o Select the main colour by clicking on the ‘Main Colour’ box and then select the required colour from the list of options available 

o Select the secondary colour (as applicable) by clicking on the ‘Secondary Colour’ box and selecting the required colour from the 

list of options 

• Repeat the above process of selecting styles  and colours for the sleeves and cap 

• When all applicable options have been chosen, select ‘Check Availability’ to verify if colours are available  

Option to navigate to 

check colour availability 
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Check Colour Availability 

 

3. Unavailable Colours 
• Alternative colour designs will display in the event that the selected colours are not available 

• More alternative designs can be viewed by clicking on the arrows or navigation via the ‘dots’ at the bottom of the displayed colours 

• A style can be selected for reservation or registration by clicking on it 

 

 

 

Select style and colour 

combination 
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Viewing Alternative Colour Styles 

 

 

 
Select to view 

further colours 

Select to view 

further colours 

Select a graphic to 

reserve or register 
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4. Reserve Colours – Step 1 
• If the colours have been checked and show as available, or in the event an alternative colour design has been selected then an option 

will be available to either reserve or register 

• To reserve select the Reserve button 

 

Reserving colours 

 
 

 

• Step 1 of 3 displays for reserve colours 

• Amber alert to inform that colours will be reserved for 10 minutes whilst application is completed 
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• Following details are displayed;  

o Colours reserved : This displays a description of the selected colours and also the colour code 

o Reservation period – 90 days 

• Option to Continue – proceed to step 2 

• Option to Cancel – cancels from the application screen 

 

Reserve Colours - Step 1 

 
 

4.1 Reserve Colours – Step 2 

• On ‘Continue’ from step 1, the second step in this process is displayed ‘Review Details’ 

• Following details are displayed;  

o Colours reserved : This displays a description of the selected colours and also the colour code 

o Reservation period – 90 days 

• The ‘Customer details’ panel enables the applicant to select (as applicable) the ownership entity that the colours are to be reserved for 

o Owners  are able to select (as applicable) any of the ownership entities that they are involved  in 

o Trainers are able to select any owner or entity that they have Authority to Act for  
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• Option to Continue 

• Option to return to step 1  

• Option to Cancel 

 

Reserve Colours –Step 2 

 
 

• On ‘Continue’ the review screen displays a summary of the reservation application with the following information 

o Customer Details –  displays the selected registrant option from step 2 - option to edit (pencil icon) will return to step 2 

enabling reselection of the registrant as required (applicable) 

o Option to return to step 1  

• Reservation details displays the following information 

Select to view list or 

registrants 
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o Blue alert banner – prompt to check and confirm details prior to completing 

o Colours reserved : This displays a description of the selected colours and also the colour code 

o Reservation period – 90 days 

• Documents – this panel is likely to be empty as no documents are required to be uploaded as part of the application 

• Option to Submit 

• Option to Cancel 

 

Review Details Screen 
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4.2 Reserve Colours – Step 3 

• Step 3 is displayed  - Receipt Screen 

• The following details are displayed 

o Colours reserved : This displays a description of the selected colours and also the colour code 

o Reservation period – 90 days 

o Reserved For – name of the selected registrant 

o Fee – This will display as £0 for reservations 

o Option to return to Racing Colour Builder 

 

Reserve Colours – Receipt Screen 
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5. Reserved Colours Page 
• Select the ‘Owner’ or ‘Trainer’ button 

• Under ‘Racing Colours’ select ‘Reserved Colours 

• Any Racing Colours reserved for yourself will display per the below screenshot: 

 

5.1 Registering Colours from Reserved List – Step 1  
To register the Reserved Colours select the 3-dot blue button and select Register Colours 

• Step 1 of 3 displays for Register Colours 

• Amber alert to inform that colours will be on Reserve until a certain date (90 days from original reservation) 

• Following details are displayed;  

o Colours applied for: This displays a description of the selected colours and also the colour code 

o Registration period – selectable from a drop down with the following options  

▪ Annual 

▪ 5 year 

▪ 10 year 

▪ 20 Year 

• Option to Continue – proceed to step 2 

• Option to Cancel – cancels from the application screen 
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5.2 Registering Colours from Reserved List – Step 2 

• Step 1 of 3 displays for Register Colours 

• On ‘Continue’ from step 1, the second step in this process is displayed ‘Review Details’ 

• Following details are displayed;  

o Colours applied for: This displays a description of the selected colours and also the colour code 

o Registration period – as selected on step 1 

• The ‘Customer details’ panel enables the applicant to select (as applicable) the ownership entity that the colours are to be reserved for 

o Owners are able to select (as applicable) any of the ownership entities that they are involved in 

o Trainers can select any owner or entity that they have Authority to Act for  

• Option to Continue 

• Option to return to step 1  

• Option to Cancel 
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Register Colours from Reserve List –Step 2 

 
 

• On ‘Continue’ the review screen displays a summary of the reservation application with the following information 

o Customer Details –  displays the selected registrant option from step 2 - option to edit (pencil icon) will return to step 2 

enabling reselection of the registrant as required (applicable) 

• Registration details displays the following information 

o Blue alert banner – prompt to check and confirm details prior to completing 

o Colours applied for: This displays a description of the selected colours and also the colour code 

o Registration period: as selected in previous step 

o Renewal date: displays as per the fee alignment date 

o Option to return to step 1  

• Payment Details –  displays details of the selected account to be charged 

• Feed Payable – displays blue alert in reference to pro rata charging 

Select to view list of 

registrants 
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o Registration of Colours Fee 

o ROA discount (As applicable) 

o VAT 

o Total 

• Option to Cancel – cancels form the registration process 

• Option to Submit – confirms details and completes the registration 

 

Review Details Screen 
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5.3 Registering Colours from Reserved List – Step 3 

• Step 3 is displayed - Receipt Screen 

• The following details are displayed 

o Colours applied for: This displays a description of the selected colours and also the colour code 

o Registration period – as previously selected 

o Registered to – name of the selected registrant 

o Fee – as applicable based on registration type and fee alignment date 

o Option to return to Racing Colour Builder 

o Communication generated to Registrant 

Register Colours - Receipt Screen 
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Example of a communication (email format) 
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6. Register Colours – Step 1 
• If the colours have been checked and show as available, or in the event an alternative colour design has been selected then an option 

will be available to either reserve or register 

• To register select the Register button 

 

Registering Colours 
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• Step 1 of 3 displays for register colours 

• Amber alert to inform that colours will be reserved for 10 minutes whilst application is completed 

• Following details are displayed;  

o Colours applied for : This displays a description of the selected colours and also the colour code 

o Registration period – selectable from a drop down with the following options  

▪ Annual 

▪ 5 year 

▪ 10 year 

▪ 20 Year 

• Option to Continue – proceed to step 2 

• Option to Cancel – cancels from the application screen 

 

Register Colours - Step 1 

 

6.1 Register Colours – Step 2 

• On ‘Continue’ from step 1, the second step in this process is displayed ‘Review Details’ 

Select 

option as 

applicable 
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• Following details are displayed;  

o Colours applied for: This displays a description of the selected colours and also the colour code 

o Registration period – as selected on step 1 

• The ‘Customer details’ panel enables the applicant to select (as applicable) the ownership entity that the colours are to be reserved for 

o Owners  are able to select (as applicable) any of the ownership entities that they are involved  in 

o Trainers are able to select any owner or entity that they have Authority to Act for  

• Option to Continue 

• Option to return to step 1  

• Option to Cancel 

 

Register Colours –Step 2 

 
 

• On ‘Continue’ the review screen displays a summary of the reservation application with the following information 

Select to view list of 

registrants 
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o Customer Details –  displays the selected registrant option from step 2 - option to edit (pencil icon) will return to step 2 

enabling reselection of the registrant as required (applicable) 

• Registration details displays the following information 

o Blue alert banner – prompt to check and confirm details prior to completing 

o Colours applied for: This displays a description of the selected colours and also the colour code 

o Registration period: as selected in previous step 

o Renewal date: displays as per the fee alignment date 

o Option to return to step 1  

• Payment Details –  displays details of the selected account to be charged 

• Feed Payable – displays blue alert in reference to pro rata charging 

o Registration of Colours Fee 

o ROA discount (As applicable) 

o VAT 

o Total 

• Option to Cancel – cancels form the registration process 

• Option to Submit – confirms details and completes the registration 

 

Review Details Screen 
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6.2 Register Colours – Step 3 

• Step 3 is displayed  - Receipt Screen 

• The following details are displayed 

o Colours applied for  : This displays a description of the selected colours and also the colour code 

o Registration period – as previously selected 

o Registered to – name of the selected registrant 

o Fee – as applicable based on registration type and fee alignment date 

o Option to return to Racing Colour Builder 

o Communication generated to Registrant 

Register Colours - Receipt Screen 
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Example of a communication (email format) 
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7. Colour Application Time-out 
• For each reservation/registration application the selected colours are held for 10 minutes to enable the application to be completed.  In 

the event the application is not complete within this time, the following message will display. 

o ‘Your application has timed out. Return to Racing Colours Builder? 

• The application can be restarted by checking colours again in the racing Colour Builder and selecting to register or reserve. 

 

Example of a ‘time out’ message 

 

 

 

8. Viewing Colours Registered to an Ownership Entity (list view) 
• To view colours for an ownership entity that you are involved in go to the Owner Menu > My Ownerships 

• List of Registered Ownerships is displayed showing the first set of colours registered to each entity along 

• It is also possible from this screen to view if the colours are ‘shared’, or if there are additional colours registered. 

• The screen also highlights where no colours are registered 
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Viewing Colours via My Ownerships (List view) 
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8.1 Viewing Colours Registered to an Ownership Entity (Full Colour Enquiry) 

• To view colours in full for any listed ownership, select the required ownership from the list  

• Select the Colours Tab 

 

Select an Ownership from the list to view Colours in more detail 

 
 

 

Select Colours Tab 
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• Current registrations will display in a table format.  Information displayed under the following headings; 

o Set  - this is the set number 

o Colours – colour description 

o Registration  - type of registration (Annual, 5yr, 10yr, 20yr)  

o Registered (Date of registration, if prior to 1985 will display as Pre 1985) 

o Renewal (date registration is due for renewal) 

• Option to Terminate by clicking the 3 blue dots 

• Option to Share by clicking on the 3 blue dots (only applicable if colours are not already registered as shared) 

• Option to Transfer by clicking on the 3 blue dots (only applicable if viewing colours registered to yourself as a sole owner) 

• Option to Maintain by clicking on the 3 blue dots (only displayed when there is more than one set of colours registered) 

• Record count and pagination will also display 

• Option to select ‘Historic tab’ (this will display any historic colours with the following detail 

o Set  - this is the set number 

o Colours – colour description 

o Registered (Date of registration, if prior to 1985 will display as Pre 1985 

o Date Changed – date of amendment 
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Viewing Colours for an Ownership Entity 

 
 

 

 

 

Select to view historic colours 
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9. Pro Rata Charging – Fee Alignment Explained 
• Full registration fees will no longer always be charged for registrations, and these registrations will no longer always be created with a 

renewal date set to re-register them on the anniversary of their registration. 

• All customers will have a Fee Alignment date set to the anniversary of their first registration. Existing customers will have their Fee 

Alignment date set to the anniversary of their first set of Racing Colours, their first Authority to Act, their Owner registration or their VAT 

registration (depending on which of these they have registered 

• When a new registration is processed, the customer’s Fee Alignment date will be referenced. (If the customer doesn’t have a Fee 

Alignment date yet, it will be set to the anniversary of this registration.) The registration will be created with its renewal date set to the 

same month as this Fee Alignment date, and the registration fee charged will be calculated on a pro rata basis to cover the period up to 

this renewal date 

• For example, if a customer registers a new set of (Annual) Racing Colours on 2 November 2017 and his/her Fee Alignment Date is 25 

February 2018, the set of Racing Colours will initially be registered for a period of three months. The customer will be charged £16.04 

(three twelfths of the registration fee), and the registration’s renewal date will be set to 2 February 2018. This new registration will then 

be renewed on the 28 February 2018 along with any other (aligned) registrations the customer holds 

• If customers submit any new registrations in the same month that their existing (aligned) registration(s) are due to be re-registered (i.e. 

in the same month as their Fee Alignment date), no pro rata calculations will take place. They’ll be charged the full registration fee(s) 

and the renewal date(s) will reflect this 

• The renewal dates and fees for existing registrations, which are not already aligned to the customers’ Fee Alignment dates, will be 

calculated on a pro rata basis when they’re re-registered until they are aligned to the Fee Alignment dates (in a similar manner to new 

registrations). This will eventually lead to each customer receiving one Annual Re-registration letter per year, and all their re-registration 

fees being charged on the same month each year 

• The fee alignment date can be checked by viewing Ownership Details.  Go to Owner Menu > My Ownerships > Select the Ownership 

Entity that you wish to view details for. 
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Viewing the Fee Alignment Date  
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Example of a Pro-rata Colours Registration 

 

 

 

 

 

 

Renewal date is aligned to the fee 

alignment date 

Charge is 

pro-rata 


