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1. Check Name Availability  
 Check Name is available in the ‘Trainer Menu’ and under the Menu Heading of ‘Names & Passports’.  For Owners, please select the 

Owner Menu where the same options will be available. 

 From here you can enter names to check provisional availability.  In the event a name is returned as unavailable a list of suggested 

names will be shown.  You can choose to select one of these suggested names to reserve, or input a new choice of name. 

 If a name clears the provisional checks and is returned as available you will have the option to reserve the name, or continue checking 

for further availability. 

1.1 Check Name Availability Screenshots  
From the Trainer or Owner Menu – select Horse Name Availability under the Names & Passport Menu 
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Enter a horse name to check for availability 

 
 

 

 

When a name appears available, the option to ‘Reserve’ is displayed 

 

Alternative name options will display in the event a name is not 

available.  Select to reserve a name. 
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2. Reserving a Name 
 To reserve a name simply select the ‘Reserve’ option, or, in the event your name was unavailable you can select a suggested name. 

 You will now be required to enter some details for the reservation. 

o The meaning of the name – this is mandatory, you will be unable to continue until this is entered. 

o The pronunciation of the name – this is an optional field. 

o The type of reservation you wish to apply for. 

 Reserve for 90 days - this is a temporary reservation and the fee is only payable in the event the name is not registered 

within this period of time. 

 Reserve for one Year - this is an annual reservation, where the name is held for 12 months.  The fee is payable on 

approval of the name. 

 Option to Add Breeding to a reservation application 

 Once the above details have been added/selected you will be able to continue with the reservation by selecting  - ‘Submit’ 

Example of a reservation screen 

 

Select to add specific breeding to the reservation 

record 
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2.1 Reserving a Name – Selecting a Registrant 
 Details of the name, reservation type and, if applicable, breeding are in the top panel for review. 

 A registrant must be selected, this is the person/entity that you wish to reserve the name for, and who will be charged for the 

reservation. As a default, the registrant will always show as you.  This can be changed by clicking on the line which will display further 

options as applicable. 

 Trainers will have the option of selecting an owner that they have an Authority to Act for 

 Owners will be able to select ownership entities that they are linked to 

 From this screen, you also have the option to return to the Application should you wish to make any changes 

 The Fees payable for your selected reservation type are detailed to the right hand side of the screen 

 To proceed simply select ‘Continue’ 

 If you no longer wish to continue with the reservation, select ‘Cancel’ 

Selecting a Registrant for the reservation 

 
 

Select the line to view further 

Registrant options 
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2.2 Reserving a Name – Confirmation Screen 
 Once you have selected your registrant and continued, a confirmation screen will be displayed where you can review and check the 

details added. 

 The top panel ‘Reserve Name’ shows details of the reserved name – with a link to return to the application to make any amendments. 

 The bottom panel, ‘Customer Details’ shows the following detail. 

o Requested by – the person who is doing the application 

o Registered to – the person/entity the name is to be reserved for.  There is an option to change this if required – simply select the 

‘edit’ link. 

o Payment details – details where any associated charges will be progressed 

o Fees Payable – now the registrant has been confirmed, this will also show any ROA discount as applicable. 

 If you no longer wish to continue, simply ‘Cancel’ and the application will be cancelled. 

 Once you have reviewed the details, you can confirm to complete the application. 

 Upon successful completion of the reservation a confirmation screen will outline details of the name that has been applied for. 

 Note – at this stage the name has not been reserved as it is required to go through further checks. 

 Once these checks have been completed a confirmation will be sent out to you in the form of an email, letter or system message.  You 

can also track the status of your application via your Applications dashboard. 

Confirmation Screen 
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3. Reserving a Name - Tracking My Applications 
 Applications that have been made with you selected as the registrant will show on ‘My Applications’ dashboard. These will also include 

applications that you have made via the Old Racing Admin site. This can be accessed from the Names & Passport Menu. 

 Information shown is as follows; 

o Date – date the application was made 

o Time – time the application was made 

o Name – name applied for 

o Horse – breeding of the horse the reservation is intended to be used for (as applicable) 

o Type – type of reservation applied for 

o Status – current status of the reservation (the ‘i’ icon also provides more information) 

o Expiry – expiry date (displayed when name has been reserved) 

o Ref. No. – reservation reference number (displayed when name has been reserved) 

My Applications Dashboard  
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3.1 Tracking Applications made on behalf of others 
 If you selected another person/entity as the registrant for a reservation then you can track the applications via the ‘Applications for 

Others’ dashboard. This can be accessed from the Names & Passport Menu 

 Information shown is as follows; 

o Date – date the application was made 

o Time – time the application was made 

o Name – name applied for 

o Horse – breeding of the horse the reservation is intended to be used for (as applicable) 

o Type – type of reservation applied for 

o Status – current status of the reservation (the ‘i’ icon also provides more information) 

o Expiry – expiry date (displayed when name has been reserved) 

o On behalf of – this is the person/entity selected as the registrant 

o Ref. No. – reservation reference number (displayed when name has been reserved) 

Applications for Others Dashboard  
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4. Reserving a Name – Reservation Approved / Rejected 
 Once you have completed the application to reserve a name, it will go through further checks both at Weatherbys and the BHA. 

 The BHA has the final decision on if a name is approved or rejected. 

 Once this decision is communicated back to the Names Team at Weatherbys the application will be updated and the name reserved or 

rejected. 

 In either of the cases, you will receive a communication by letter to confirm the outcome 

 You can also track the status as outlined above in the Applications tracking dashboards. 

5.  My Reserved Names 
 Reserved names that have been applied for with yourself as the registrant can be viewed  once approved via ‘My Reserved Names’ .This 

can be accessed from the Trainer Menu and is  located in the Names & Passport menu. 

 Information shown is as follows; 

o Name - name applied for 

o Horse – breeding of the horse the reservation is intended to be used for (as applicable) 

o Type – type of reservation applied for 

o Expiry – expiry date (displayed when name has been reserved 

o Ref. No. – reservation reference number (displayed when name has been reserved) 

My Reservations Dashboard 
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6.  My Name Registrations 
 Recently registered names can be viewed in the My Registered Names Dashboard.  This can be accessed from the Names Menu and 

Information shown is as follows; 

 Date – date the name was registered 

 Name –name that was registered 

 Breeding – the breeding detail of the horse the name was registered to 

Recently Registered Names 

 

7.  Recently Purged Names 
A list of recently purged name is available to view and can be found in the Names & Passport Menu 

 On selection this provides a facility to search for names that may have recently become available – subject to further checks 

 To use this facility simply enter a letter, or a number of letters in the search box to view some of the names recently purged 

 You can view more by selecting ‘More Purged Names’ 

 You can reserve a name directly from this list by selecting the name. 
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Select to reserve 

View more names 


