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1. Accessing the New Monthly Online Gallops System 
 

• To access the system you must hold a trainer licence or be someone authorised on behalf of a trainer and have log in details for the New 

Racing Administration Service (www2.racingadmin.co.uk).  

• Log in using your username and password.  

• Click the Trainer tab from the main menu at the top of the screen, followed by Gallops Return. 

• This will take you to the Gallops Homepage. Only a Trainer using a gallop administered by Weatherbys Racing Bank will have access to 

this page.  
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2. Submitting a Gallops Return 
 

• PLEASE NOTE ALL MONTHLY RETURNS SHOULD BE SUBMITTED BY THE 3RD WORKING DAY OF THE MONTH.  

 

• The Gallops Homepage screen will be displayed.   

• Choose the relevant gallop from the New Monthly Gallops Return dropdown menu and click GO.  
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• This will display the list of horses in your care under 2 tabs: Horses In Training and Horses Not In Training. Both tabs will need to be 

completed in order to submit your return. 

• Use the scroll bar on the right hand side to move through your list of horses.  
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• The Horses In Training tab has all animals set to charge by default. Make any amendments, ensuring you select a reason against any 

horse you do not want to charge. 

• The Horses Not In Training tab will include all horses listed under your Care and Control but not officially recorded in training. These are 

set to not charge by default. Either tick them to charge or set a non-charge reason against each by selecting from the dropdown.  
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• Make all the necessary amendments to the return, ensuring all horses are either charged (ticked) or not charged (un-ticked) with a non-

charge reason against them.  

 

 
 

• The RESET button will undo all amended data to reset the return to the original format.  

• The SAVE button will save any changes to allow you to continue the return at another time.  

• The CANCEL button will return you to the Gallops Homepage. 

• The CONTINUE button will take you onto the next step once the return has been completed.  
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• If you have clicked CONTINUE and the information supplied is not complete you will get an error message. Complete the details before 

clicking the CONTINUE button again.  
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• The next screen will allow you review your progress. If you are happy with the data press SUBMIT. Please note that once submitted you 

will not be able to change any of the information. If anything is incorrect after this point you will need to contact the Weatherbys Racing 

Bank Team.  

• You can add any comments, if necessary, in the COMMENTS BOX. These will be viewed by the Gallop Authority.  
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• Once submitted you will see the RECEIPT screen. Click on RETURN TO GALLOPS RETURN to go back to the Homepage.  
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3. Viewing a Previous Submitted Gallops Return 
 

• You can view a Gallops Return that you have previous submitted from the gallops Homepage. Select the return you want to view from 

the Previous Gallops Return dropdown and Click GO.  
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• This will display the horses you have charged (with a green tick) and the horses that have not been charged (without a tick), which will 

also detail the non-charge reason.  

• The blue EXPORT button can be used to download a copy of this return into Excel.  
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4. For Langton Wold/Highfield Trainers – Additional Information 
• It is recognised that a Trainer would often submit a return for one or other gallop, or a handful of horses for one of the gallops. However 

a return should be submitted by the Trainer for both gallops, even if usage has been nil or low. Therefore a specific function has been 

included within the new system to aid submission.  

• Start to submit the return as above. However, should you wish to list the majority of horses as used the alternative gallop you can set this 

reason against all horses.  

• You can de-select all the horses to set the no charge flag. Then select a non-charge reason from the box at the top of the list.  
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• Click the SET button and this will add the same non-charge reason against all the horses. Ensure both the Horses In Training and Horses 

Not In Training tabs are completed.  

• This will populate all horses with the same non-charge reason. 
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• You can then alter the information before submitting the return. This allows you to tick a horse to charge or alter the non-charge reason.  

Once you are happy with the information supplied SUBMIT the return as above. 

 

 

• YOU WILL NEED TO SUBMIT A RETURN FOR BOTH LANGTON WOLD AND HIGHFIELD EVEN IF ONE OF THEM IS A NIL RETURN.  
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5. Contact Details 
 

• If you have any issues submitting the Monthly Gallop Return please contact Weatherbys Racing Bank Team   

• Tel: +44 (0)1933 304777 

• Email: gallops@weatherbys.co.uk 
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