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1. Making a Declaration 
 Declarations open 4 days before the race is due to take place.   

 For Jump races they decs generally close at 10am 1 day before the race date.  

NOTE: Except for racing on Sundays, when the declaration stage is on the preceding Friday. 

1.1 Finding your Entry 
 

 Click HUNTER CHASE then All and find your Entry. 

 

 

 

 

 

 

 

 

 

Click to expand the menu 

Click to see all Entries/Declarations/Confirmations 
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 This will display all of your Entries regardless of which stage the Race is at. 

 Find the entry you wish to declare by  either scrolling down the list or using the search function at the top of the screen if it is easier. 

 Then click on the Show More button (the blue ball with 3 dots) and select ‘Declare’ 

 

 

 

 

 

 

 

 

Enter search criteria if required 

Click to show more options 

Click to declare horse in race  
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1.2 Make Declaration 
 You will now be in the Make Declaration screen  where you can see details of your Entry. 

 You can declare the wearing details (if any) that you are planning to run your horse in by using the sliders next to the relevant option. 

 You can then either: 

 DECLARE – declare horse to run in the race specified along with wearing details (if any)  

OR 

 DECLARE & BOOK RIDER -  declare horse to run in the race specified along with wearing details (if any) and then immediatedly book the 

Rider. 

 
Click to declare in race and immediately book rider 

Click here to declare 

Click the sliders to select 

wearing details 
Click here to cancel out 
of declaration and 
return to My Entries 
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1.3a Declare 
 Clicking on DECLARE takes you back to the My Entries screen. 

 The entry should be displayed in green and show a green DECLARED badge too. 

 Any wearing details that have been declared can be seen next to the horse name. 

 

 

 

Declared badge 

Wearing details 
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 You will also have been sent a receipt that can be viewed in your Communications Hub. 

 You can see the receipt by clicking on the ‘Page’ icon in the top right hand corner of your screen. 
               NOTE : Both the Owner and the Authorised Keeper of the horse will get a receipt if they are registered to use the Racing Administration site 
 

 

 

 

 

 

 

 

Click here to view receipts 

Click on the receipt summary to view 



Hunter Keeper/Owner – Making a Declaration 
 

8 
 

1.3b Declare & Book Rider 
 Clicking on Declare & Book Rider takes you into the Book/Remove Rider screen. 

 From here you can search for a Rider. 

 To find a Rider enter their Surname in the box and click SEARCH. 

 

 

 

 

Click to find eligible 

Riders with this surname 

Enter Rider’s surname 

Mr Ryan Smith (7) 
REMOVE RIDER 
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Click on the name of the 

Rider you want to book 



Hunter Keeper/Owner – Making a Declaration 
 

10 
 

 This will return you to the My Entries screen and your entry should now display in green text to show it has been declared and there should be 

a green DECLARED badge. 

 Your selected Rider should also show along with their claim (displayed in brackets), if they have one. 

NOTE – If the Rider you select has any conflicting bookings, the system will advise you and ask you to confirm the booking before returning you 

to this screen. 

 

 

 

 

Rider 

Declared badge 

Wearing details 
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 You will also have been sent a receipt that can be viewed in your Communications Hub. 

 You can see the receipt by clicking on the ‘Page’ icon in the top right hand corner of your screen 
               NOTE : Both the Owner and the Authorised Keeper of the horse will get a receipt if they are registered to use the Racing Administration site 
 

 

 

 

 

 

 

 

Click here to view receipts 

Click on the receipt summary to view 
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2. Redeclaring 
 

 Once you have declared, as long as the race is still ‘Open for Declarations’ you can update the wearing details by selecting to Redeclare. 

2.1 Finding your Entry 
 

 Click HUNTER CHASE then All and find your Entry. 

 

 

 

 

 

 

 

 

 

 

Click to expand the menu 

Click to see all Entries/Declarations/Confirmations 
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 This will display all of your Entries regardless of which stage the Race is at. 

 Find the entry where you wish to replace the  current booked Rider by either scrolling down the list or using the search function at the top of 

the screen if it is easier. 

 Then click on the Show More button (the green ball with 3 dots) and select ‘Redeclare’ 

 

 

 

 

 

 

 

Click to redeclare 
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1.2 Make Declaration 
 You will now be in the Make Declaration screen again where you can see details of your Entry. 

 You can change the wearing details that you are planning to run your horse in by using the sliders next to the relevant option. 

 You can then  either: 

 DECLARE – declare horse to run in the race specified along with wearing details (if any). 

OR 

 DECLARE & BOOK RIDER -  declare horse to run in the race specified along with wearing details (if any) and then immediatedly book the Rider. 

 

 Click to redeclare in race and immediately book rider 

Click here to redeclare 

Click the sliders to select 

wearing details Click here to cancel out 
of declaration and 
return to My Entries 
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 Each option will take you through the same process as declaration and  eventually back to the My Entries screen where you should see the 
different wearing details displayed. 
NOTE: The entry should still be displayed in green text with the green DECLARED badge. 

 Another declaration receipt is generated with the updated details and can be viewed from the ‘Page’ icon in the top righthand corner of your 
screen as before. 

 
 

 

 

 

Updated wearing details 
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3. Cancelling a declaration 
 

 If the Race is still Open for Declarations, but you no longer wish to declare your horse you can cancel your declaration 

 

3.1 Finding your Entry 
 

 Click HUNTER CHASE then All and find your Entry. 

 

 

 

 

 

 

 

 

 

Click to expand the menu 

Click to see all Entries/Declarations/Confirmations 
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 This will display all of your Entries regardless of which stage the Race is at. 

 Find the entry where you wish to canel the declaration by either scrolling down the list or using the search function at the top of the screen if it 

is easier. 

 Then click on the Show More button (the green ball with 3 dots) and select ‘Cancel declaration’ 

 

 

Enter search criteria if required 

Click to show more options 

Click to cancel declaration 
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3.2 Cancel Declaration 
 

 You will now be in the Cancel Declaration screen where you can see details of your Entry. 

 Check the information displayed to ensure you are in the correct Entry. 

 To cancel the declaration, click on SUBMIT.  

  

 

 
Click to cancel declaration  
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 This will display a receipt screen, confirming that the declaration has been cancelled. 

 You can return to the My Entries screen by clicking on RETURN TO ENGAGEMENTS. 

 

 

 

 

Return to My Entries  
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 The entry can still be seen in the My Entries screen and while the race is still Open for Declarations, it will allow you to declare. 

 

 

 

 

 

 

 

Click to declare 
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 A receipt for the cancellation will also be generated and can be viewed by clicking on the ‘Page’ icon in the top right hand corner of the screen. 

 

 

 

Click here to view receipts 

Click on the receipt summary to view 


