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1. Maintaining Contact Details

e User logs into NRAS using their username and password
e User selects ‘Trainer’ from the top menu bar and a dropdown menu appears
e User selects ‘Stable Employees’ under the Enquiries cluster

@aBHA FIXTURES & RACES ~ TRAINER®—| Select Trainer NFORMATION

RACES TO CLOSE MY YARD STABLE EMPLOYEES

RacestoClose Horses Stable Employees == Select Stable Employees
Early Closing Races Owners Advertise/Amend Availability

Foreign Races Horses in Training Totals

Znd/Supplernentary Entries My Ratings

AUTHORITY TOACT

[

Re-opened Races HIT Spon=orship Report

e The page navigates to the Stable Employee List (JSES001)
e Select employee from Stable Employee register list (JSES001)

103529 Gary Hodsden * DOB: 01/01/1990
neM2/2018 Assistant Trainer Full Time Pass lssued 2071352019

e The page navigates to Stable Employee Details page (JSES004)
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e User selects Blue 3-dot button on ‘Contact Information’

1) ! / STABLE EMPLOYEE DETAILS

103586 / Gary Hodsden

ABOUT RACEHORSE ATTENDANTS PASS
2 Basic information (: )
Date of birth: SER no.. 103586
Gender: Male Nino.. MNoMI NumberFRecorded
Mationality:  British (GE & NI} Pensionarrangements:  Has other pension arrangements

Select 3 dot blue button

Y Contact information

Telephane: Address:  ‘\Weatherbys Lid Maintain contact details
Mabile phane: Sanders Road
E-mailaddress:  ghodsden@weat herbys.couk Finedon Road Industrial Estate T
g@qrnail.com WELLINGBOROUIGH
Marthampt onshire Select Maintain contact details
MNME 4B

e User selects ‘Maintain contact details’
e The page navigates to Step 1. Maintain Contact Details
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1.1 Step 1. Maintain Contact Details

User updates contact details where applicable by either adding or removing for the following fields:

o Telephone (numbers only)

o Mobile (numbers only)

o E-mail (valid e-mail address)

A / £ MAINTAIN CONTACT DETAILS

103529 / Gary Hodsden

1. Maintain Contact Details

O
Contact Details
Telephone: 01932440077 < |nput updated contact details where applicable
Mobile: 077216675689 <—| |nput updated contact details where applicable
Ernail: ghodsden(@weat herbys.co.uk < |nput updated contact details where applicable
Email: g@grnail.com <=—| |nput updated contact details where applicable
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e User can update address by searching via the postcode look up option

e User inputs postcode into the ‘Enter Postcode’ option

e User selects Find Address

e User selects address from the ‘Address’ drop down menu option

e If address unknown User can manually enter the address by selecting the ‘Enter Address Manually’ option

Address
Country: - Great Britgin Select Find Address v
Enter postcode: Y ong dbx FIND ADDRESS EMNTER ADDRESS MAMUALLY <= Select Enter Address Manually
Address * Flease select... v

Weatherbys Ltd, Sanders Road, Finedon Road Industrial Estate, WELLINGBOROUGH | <= Select relevant address from the drop-down options

CAMCEL

Select Continue
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Acddress

Address: ¥ Head Office
Sanders Road
Finedon Road Industrial Estate

WELLINGEOROUGH

County: Mort hampt onshire v FPOSTCODE LOOKUR
Enter postcode: * MME ABK
Country: ¥ Great Eritain v

CAMNCEL

e User selects ‘Continue’ and the page navigates to Step 2. Review Details Select Continue

e If the User selects ‘Cancel’ ‘Confirm Navigation’ pop up box displays
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Confirm navigation X

You have not completed this process. Are you sure you wish to cancel?

VE

N

MO

e If the User selects ‘Yes’ the page navigates back to Stable Employee Details (JSES004)
e If the User selects ‘No’ the page navigates back to Step 1. Maintain Contact Details
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1.2 Step 2. Review Details
e User reviews changes previously input in Step 1. Maintain Contact Details have correctly come through to Step 2. Review Details

] / S MAINTAIN CONTACT DETAILS

103529 / Gary Hodsden

1. Maintain Contact Det ails < Select back on the tramline should you need to make amendments

e s

©  Please check the information below. If the details are correct click "Submit”.

If any of the information is incorrect, please select the relevant step above and amend the details.

Contact Details

Telephone 01933440077
Mabile 077216676589
Email ghodsdeni@weat herbys.co.uk
Email g@arnail.com
Address
Address Head Office <4 Updated details display

Sanders R oad

Finedon Road Industrial Estate
WELLIMGEBOROUGH
Worthamptonshire

MHE ABX

Select Submit

SUBMIT CANCEL

e User selects ‘Submit’ and the page navigates to Step 3. Receipt
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e User can select back on the tramline to return to Step 1. Maintain Contact Details should they need to correct any errors
e If the User selects ‘Cancel’ ‘Confirm Navigation’ pop up box displays

Confirm navigation X
You have not completed this process. Are you sure you wish to cancel?
MO

e If the User selects ‘Yes’ the page navigates back to Stable Employee Details (JSES004)
e If the User selects ‘No’ the page navigates back to Step 2. Review Details

Page 10 of 13



User Guide — Maintain Contact Details

1.3 Step 3. Receipt

e User can view the green success message that read ‘Contact details successfully sent to Weatherbys for approval. The changes made will display in red
until approved.’

e User can select ‘View Employee Details’ and the page navigates back to Stable Employees Details Page (JSES004)
e User can select ‘View List of Stable Employees’ and the page navigates back to Stable Employee Register (JSES001)

H / F MAINTAIN CONTACT DETAILS

103529 / Gary Hodsden

1. Maintain Contact Details 2 Review Details 3. Receipt

«  Contact details successfully sent to Weatherbys for approval. The changes made will display in red until approved.

Fleagze review any Alen s or Natifications listed below

Contact Details

Telephone 07933440077
Mobile
Email ghodsden@weat herby s.co.uk
Email g@gmail.com
Address
Address Head Office
Sanders Road
Finedon Road Industrial Estate
WELLINGBOROUGH
Mot hampt enshire
MNNE 4BX
Wiew Employee Details Wiew List of Stable Employees

Select View Employee Details
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2. Stable Employee Details Page (JSE004)

e The User selects on the Stable Employee Details page (JSES004)

e All pending contact information changes display in red until approved by the Weatherbys team
ft !

7 STABLE EMPLOYEE DETAILS

103529 / Gary Hodsden

ABOUT RACEHORSE ATTENDANTS PASS
2 Basic information [ : )
Dateaf birth: ~ 01/07/1930 SERno.: 103529
Gender:  Male NIro:  NoNI Number Recorded

Nationality:  British (GEB & NI} Pensionarrangements: Mo other pension arrangements

. Contact information

Telephone: 01933440077 Address:  Head Office ¢ Pendlng Changes dlsplay inred
Mabile phone: Sanders Road H
E-mailaddress:  ghodsden@weat herbys.co.uk Finedon Road Industrial Estate until approved by Weatherbys
q@gmail.com WELLINGBOROUGH
MNorthampt enshire
NNE 48X
22 Next of kin o
Mame:  Gary Hodsden E-mail address:
Telephone: 01933440077
< Employment history
Stan date End date Jobrtitle Type Terms Amendams pass RIABS
NAM 242015 Aczizrant Trainer Full Time Paid Vee

e Once Approved by the Weatherbys team the details are updated and display in black.
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103529 / Gary Hodsden

ABOUT

2 Basic information

RACEHORSE ATTENDANTS PASS

Dateaf birth: ~ 01/01/1990 SER no.:
Gender: Male NI no.:
Matiomality:  Eritish (GE & NI) Pension arrangement s:
%« Contact information
Telephone: 01933440077 Address:

Note

Ifabile phone:
E-mail address:  ghodsden@weatherbys.couk
g@gmail.com

103529
No Ml Mumber Recorded
Mo other pension arrangement s

Select 3-dot blue button to amend details again

Head Office
Sanders Road

Finedon Road Industrial Estat e

WELLINGEBOROUGH
Northamptonshire
MNMNE 4BX

The User can re-select the 3-dot blue button to submit any further changes and complete the process again

!
o

Updated contact
details display on page

If the Stable Employee holds any form of Licence the 3-dot blue button by contact information will not display. Should the contact details need to be

updated, please contact the British Horse Racing Authority Licensing team on 02071520000 or e-mail licensing@britishhorseracing.com
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